[bookmark: _GoBack]GUIDELINES FOR VENDOR REGISTRATION FOR RESTRICTED BRANDS 
1. 	GENERAL 
1.1	The purpose of the vendor registration is to select and maintain a list of qualified manufacturers capable of manufacturing and supplying the restricted items.
1.2 	The company shall purchase such items from the registered list of manufacturers.
1.3 	The registration of vendors by itself does not guarantee that contract for supply of Goods would be awarded to the registered vendors. 
1.4	Criteria for award of contract shall be based on the procurement guidelines of the Company.
2. 	REGISTRATION OF VENDORS AND CREATION OF VENDOR LIST FOR THE RESTRICTED BRANDS 
2.1 	All interested manufacturers must apply in writing and submit the details including all supporting documents as required for registration.
2.2 	The applicant is solely responsible for the preparation and submission of its applications. Any cost or expenses incurred by the applicants in connection with the preparation or delivery of applications shall be solely at the cost of applicant. 
2.3 	The written application may be followed by further clarifications/discussions between the applicants and the authorized representatives of the Company to clarify and/or supplement the information contained in the original application. 
2.4 	The evaluation of suitability of the applicants shall be made in accordance with the eligibility and qualification criteria set out in Clause 3 and Clause 4. 
2.5 	If required, the company may carry out for FAT to ascertain the manufacturing capability of the vendors.
2.6	Following evaluation and approval, the company shall establish a list of OEM/Original Equipment Suppliers/such other sources for Restricted Brand for the specific items. 

3. 	ELIGIBILITY CRITERIA FOR REGISTRATION 
3.1 	The Company may deny the registration of vendors for reasons directly related to its capability and availability of resources to successfully perform the company’s supply contracts. 
3.2 	The vendor shall be ineligible for registration if: 
i)	It does not have a valid license for manufacturing and supply of that particular item; 
ii) 	It is debarred from participation in any public procurement by any Competent Authority as per law; 
iii) 	It is insolvent or is in receivership or is bankrupt or is in the process of being wound up or have entered into an arrangement with creditors; 
iv) 	Its affairs are being administered by a court, judicial officer or by an appointed liquidator; 
v)	It has suspended the business or is in any analogous situation arising from similar procedures under the laws and regulations of the country of establishment; 
vi)	It has been found guilty of professional misconduct by a recognized tribunal or professional body or any Government authority or judiciary; 
vii)	It has not fulfilled obligations with regard to the payments of taxes, or other payments due in accordance with the laws of the country in which s/he is established; 
viii)	It has performed poorly or failed in previous contracts; or 
ix)	It is blacklisted including by a Government Authority and/or DHI Group. 
3.3	If a firm has been engaged by the Company to provide consulting services for the preparation or implementation of a project and any of its affiliates, it shall be disqualified from providing Goods resulting from or directly related to the firm’s consulting services for such preparation or implementation. This provision does not apply to the firms (Consultants, Contractors or Suppliers), which together are performing the Vendor’s obligations under a turnkey or design and build Contract. 

4. 	QUALIFICATION CRITERIA FOR REGISTRATION 
4.1 	All vendors shall be given equal opportunity of submitting application for registration. The vendors who are found not having the requisite technical and financial capabilities to execute the company’s contract shall not be registered. If any Vendor is excluded from the registration, the reason for such exclusion shall be intimated to the Vendor. 
4.2	In addition to the verifying the information furnished in Form-1, the company shall assess the general suitability, financial capacity and technical capacity for registration of the vendors as follows: 

4.3 	General Suitability 
4.3.1 	The vendor shall furnish evidence establishing that none of the conditions enlisted under Clause 3 which debar Vendors from registration, applies to it. The evidence can be submitted by means considered appropriate for the country of establishment of the applicant. 

4.4 	Financial Capacity 
4.4.1 	The vendor shall furnish the following documentary evidences of their financial capacity and economic capacity to fulfill the qualification requirement: 
i)	Balance Sheet and Profit & Loss account for the last three to five years audited by a recognized Chartered Accountant/Certified Accountant/Certified Public Accountant; 
ii)	A certified statement of the overall turnover and turnover in respect of Contracts executed over the previous three to five years, and/or documentary evidence from Revenue and Customs certifying the annual turnover for the previous 3 to 5 years; 
iii) 	Certificate from Bankers certifying the limits sanctioned for the credit facilities and those remaining unutilized as on a particular date; and 
iv)	A tax clearance certificate from the tax authority of the respective country or any other equivalent documents to confirm that the Bidder is tax compliant in the country of its incorporation/ registration. 

4.5 	Technical Capacity 
4.5.1 	Evidence of vendor’s technical ability may be furnished as follows: 
i) A description of the quality management process of manufacturer along with a copy of ISO or equivalent certificate; 
ii) Documentary evidence that the Goods offered for registration are in production; 
iii) Performance certificate(s) from the users for satisfactory performance of the Goods for which registration is sought prior to the date of application for registration; 
iv) Details of manufacturing capacity and capability on annual basis; 
v) Type test report for the type test carried out within past ten years on the items offered for registration;
vi) Description of its technical facilities, including the details of tools, plants and technical equipment available. 

5 	DEBARMENT OF VENDOR 
5.1  	The Company shall debar a Vendor or remove a Vendor from the Register, under any of the following conditions: 
i) 	If the Vendor has not met Vendor Performance Index (VPI) of the Company (for Vendors who have already executed the supply contract) as per the Vender Performance Management System; or 
ii)	If a Vendor is found to have committed any form of fraudulent and/or criminal activity related to a contract or in providing of the Goods.
5.2 	The company shall share information of blacklisted companies with its owner, the Druk Holding & Investment (DHI).
5.3	The Company shall disallow a Vendor blacklisted by any DHI company from participating in its tender.



